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This handbook is intended to give an overview of the chorus for our choristers and
parents. Please read it thoroughly.  Much planning and thought has gone into this
handbook and we would appreciate any comments to improve it for future years.

Mission
The Treble Chorus of New England (TCNE) is a youth choral program founded in
1975.  Our mission is to educate children, ages 6-18, in developing an
understanding for and a love of classical music, to provide exceptional choral
training and to offer choral concerts that benefit diverse audiences in
Massachusetts and communities throughout the world.  Our classes are designed
to teach children to sing in tune, perform great classic and contemporary music,
to build confidence and stage presence, and teach music theory and skills.

*******************************************************************************

Membership

Membership for all choirs is by audition.  We welcome new members in September
and in January. The Treble Chorus of New England strives to serve all individuals
regardless of race, gender, socio-economic status or disability.  Participation in the
TCNE is based on equal opportunity.  Being a member of TCNE is a privilege and
requires dedication and commitment.

The Treble Chorus of New England organization consists of four choirs:

Schola
Our advanced ensemble
Rehearses Monday 5:30-7:30pm

Men's Chorus of New England (MNE)
For boys with changed/changing voices and men
Rehearses Monday 7-8:30pm

Concert Choir
Our intermediate ensemble
Rehearse Monday 5:30-7pm

Training Choir
Our training ensemble for emerging voices
Rehearse Monday 4:15-5:15pm
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**********************************************************************************************

Mailing Address and Phone Number
Treble Chorus of New England
Austin Hall, A-32
Merrimack College
315 Turnpike Street
North Andover, MA  01845
978-837-5461

**********************************************************************************************

Tuition and Payment Schedule

_ Registration Fee. Registration Fee:  $25 payable at the time of audition (non-
refundable). This fee is not applied to SingerÕs Workshop or fall tuition.

_ Tuition. Tuition is due in full prior to the first rehearsal of the year.  Checks should
be made payable to "Treble Chorus of New England" and may be mailed to
the office.

Tuition fees for the 2005-2006 are:

Schola: $572 per year
MNE: $416 per year (N/C for Schola boys)

                  $208 for adults over 18
Concert: $468 per year
Training: $442 per year

These fees include instruction and the use of published music.

If a member chooses to withdraw from a chorus after rehearsals have
begun, any refund shall be based on the following:

Withdrawal after one (1)  rehearsal:      75%
Withdrawal after two (2 rehearsals:       50%
Withdrawal after three (3) rehearsals:   25%
Withdrawal after  four (4) rehearsals:    No refund

If a member moves from one chorus to another during the year, tuition
adjustments may be required.
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_ Families With Multiple Choristers. Limited Scholarships are available and will be
awarded based on need.  Contact the TCNE office for more information.

_ Tote Bags.  Each member is required to purchase a tote bag to carry his/her
music binder.  This should be brought to each rehearsal and is considered part
of the concert dress uniform.  This tote bag helps keep the music in good
shape, and helps members to not lose their music.  Be sure to put your NAME
on your tote bag with a luggage tag so that you can distinguish it from others.
The tote bags cost $20 each and are available through the TCNE office.

**********************************************************************************************

Rehearsals and Retreats
Rehearsals will be held weekly beginning the second week of September.
Rehearsals continue through May or June, depending on the concert season.  On
occasion additional rehearsals are added with advance notification.

Sunday Afternoon Retreats
Concert Choir, Schola & MNE, have required retreats once per month. These
retreats are held on Sunday afternoons at West Parish Church.

Concert & Schola 4:45-6:45pm
MNE 5:45-7:45pm

Additional retreats for the opera cast will be added with advance notification.

Retreat Dates
 September 24
 October 22
 November 12
 January 21
 February 11
 April  22

Rehearsal Location
All regular rehearsals will be held at West Parish Church, 129 Reservation Rd, in
Andover.  This is located at the corner of Rt. 133 (Lowell St.) and Reservation Rd.

**********************************************************************************************
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Attendance
Rehearsal Attendance
The Treble Chorus of New England (TCNE) is meant to be a positive and enriching
learning experience for all members.

_ Commitment and responsibility are central to a successful year.  To feel a sense
of pride, a member is expected to remain active and faithful to the entire
program.

_ Members of the Chorus are required to attend weekly rehearsals, as well as any
extra rehearsals needed prior to a performance.
 Three absences are permitted per semester.
 All absences, other than illness, should be called in one week prior to

rehearsal or be sent into the office in writing.
 Any illnesses should be called into call the TCNE office (978-837-5461) prior to

noon or to a choir manager after noon (see list on pg. 9).
 An absence occurs when a student misses a rehearsal.

_ For choristers with excessive missed rehearsals, participation in concerts is
subject to the DirectorsÕ approval.
 If a member has more than three absences from rehearsals, he/she may not

be considered for any concert solos, or may not be allowed to sing in the
next concert.

 In this situation, in order to determine adequate concert preparation, a
chorister may be asked to individually perform selected concert pieces for
the Director.

_ Choristers should arrive no more than 15 minutes prior to rehearsal time and
should be picked up promptly after rehearsals.
 At the given start time of the rehearsal, the chorister is expected to be in

his/her seat and ready to sing.
_ When additional rehearsals are scheduled, including dress rehearsals for

specific performances, attendance is required.  The chorus staff will provide
timely notification of such rehearsals.

Absences
_ Absences should occur only in the event of illness, death in the family, or

mandatory school activities.
 Please call the office at 978-837-5461 to notify the Chorus prior to rehearsal

of your intended absence.
 This information will be noted on the attendance roster for each choir.
 Any absences exceeding the limit may require a conference with the

Director and may result in performance restrictions.
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_ If a singer is absent from rehearsal without notifying the TCNE Office, a
conference may be required with the Director and may result in a dismissal
from the chorus for the semester.

Tardiness
_ Repetitive tardiness will not be tolerated.  If this occurs, a conference may be

required with the Director and may result in performance restrictions or dismissal
for the semester.

Performance Procedures/Attendance
_ All performances of TCNE are mandatory for all singers in the choirs involved.

We are performing choirs and every member voice is needed to provide a
high quality performance.

_ If a singer has a conflict, the parent will need to speak to the Director well in
advance of the scheduled concert.  If a singer is not present for the dress
rehearsal of a performance, participation in the performance will be at the
discretion of the Director.

_ Out of respect for the performers, TCNE requests that small children not be in
attendance at any performance.  This policy is consistent with other artistic
organizations, as many small children have short attention spans and often
create a distraction to both performers and audience members.

_ Parents will be notified in advance whether it is appropriate to attend a
performance.  Private performances are strictly for the singers and those
parents who have been asked to serve as performance assistants.  All other
family members are to wait outside the venue or simply drop-off and pick-up
their singer.

_ For both our TCNE-sponsored fall and spring concerts, we ask that families
remain outside or in the foyer until 30 minutes prior to the performance.  Many
times stage set up is required, as well as vocal warm up of the choir(s); further,
last minute instructions and sound checks must be made with little interruption
or distraction.

Call Sheets
_ Singers will receive a ÒConcert Detail SheetÓ prior to every performance.
_ The purpose of this sheet is to give specific details for the up-coming

performance.
 This includes call time, location of the performance, where to drop-off and

pick up your singer, type of attire to be worn, ticket requirements, and other
useful information to ensure a great performance.

 This detail sheet will include whether the performance is public or a private
event in which only singers may attend.

_ Singers MUST report at the designated call time for all performances.
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CHOIR MANAGERS FOR 2006-2007
CHOIR NAME HOME CELL
Schola Paul Kelly 978  232-9945
Concert Beth Odlum 978  662-3171
Training Annelise Mesler 978  687-7599
MNE Melanie Muggia 978  474-4980 508  954-6749

Weather Related Cancellations
In case of inclement weather on the day of or the day before rehearsal, please
call the office (978-837-5461) to check for a cancellation message.  This
cancellation policy also applies to summer workshops, retreats and performances.

If public school is cancelled in your town, choir rehearsals might NOT be
cancelled, so please check with the TCNE office.

Performances

Attendance at all scheduled performances, and dress rehearsals for those
performances, is mandatory.  Dress rehearsals are needed for logistics at each
venue - i.e., standing positions and acoustical details.

TCNE polo shirts MUST be worn at dress rehearsals.

Call times for the concerts vary, so check before each concert as to when the
choristers must arrive for warm up.

Tickets
Concert ticket prices vary; there are no discounts for TCNE families.  Some of the
concerts are free with a good-will offering.  All other concerts require that tickets
be purchased, in advance whenever possible, as concert space is limited at
certain venues.

**********************************************************************************************

Performance Dress
Formal Concert Dress

TRAINING CHOIR
For holiday and spring concerts, girls should wear festive dresses and boys should
wear trousers, a shirt and tie.
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GIRLS:  Schola and Concert Choir
• Dress (ordered through TCNE office)
• Black stockings
• Black, flat or low-heeled dress shoes (no clogs, sandals, or platform

shoes) 

BOYS/MEN: MNE, Schola, Concert Choir
• White, pleated, wing-collar tuxedo shirt
• Black button covers
• Black cummerbund
• Black bow tie
• Black tuxedo satin stripe pants
• Black socks
• Black polished dress shoes
• Tuxedo jackets

Casual Concert Dress

All Choirs- Girls & Boys
• Polo shirt with TCNE logo

~ maroon(Schola/Concert Choir/MNE)  or  light blue (Training Choir)
• (Boys) Khaki/tan slacks or shorts
• (Girls) Khaki/tan slacks, Capri pants, shorts or skirts knee length or longer
• Black or brown shoes or sandals

The first year a member joins the chorus, each chorister receives the polo shirt at
Singers Workshop. The cost of the shirt is included in the Singers Workshop tuition.
New shirts can be purchased for $20 through the TCNE office.  Polo shirts must be
worn at dress  rehearsals.  Any chorister who did not attend Singers Workshop will
need to purchase a polo shirt at the beginning of the choir season.

Concert Dress Details
_ Jewelry. Any earrings worn while in concert dress should be simple studs. No

large or dangling earrings are allowed.  Schola female choristers ONLY will
wear a string of pearls, given to each Schola female chorister before each
concert and returned to the choir manager at the end of each concert.
Concert Choir female choristers are not permitted to wear any necklaces.

_ Makeup. Makeup should be tastefully applied.  No heavy fragrances are
permitted!

_ Hair. All choristersÕ hair should be neatly groomed and away from the face.
Hair ribbons, elastics, headbands, etc. must be black.

_ Attire. Skirts must be floor length and shoes must  be black and flat or low
heeled.  Shirts for formal (boys) attire should be tucked in neatly.
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All choir members are required to arrive at concerts in full attire and stay in full
attire until the choir is dismissed from the concert venue/public eye.
_ Exceptions are allowed ONLY by the Director (i.e. arriving in opera costume).

Choristers represent TCNE to the public at all concerts and functions, and
should behave accordingly.
 When traveling, attire is worn in its entirety until the choir is back in the bus

for the return trip.

_ The tuxedo shirt, button covers, cummerbund, bow tie, and tuxedo pants and
jacket can be purchased from any tuxedo store.
  Mr. Tux in the Rockingham Mall or Lawrence provides a discount to Treble

Chorus choristers (just ask!). RussoÕs Tuxedo, located in Revere and
Wilmington, and K&GÕs in Reading also have excellent prices.

_ Be sure to have your concert attire in well prior to the first concert.
 If a member does not have the entire formal concert dress for a concert,

he/she will not be allowed to perform.

Although our repertoire is memorized, choristers must have a one-inch; three ring
black binder for all concert performances.

***************************************************************************************

Member Responsibilities and Expectations
Music Folders
Each chorister will be loaned a folder that contains the printed music he/she need
for his/her specific choir.  This music must be cared for respectfully, and returned at
various times as follows:

• After the final concert of the season
• When the librarian requests it to make major changes
• If your child drops out of the choir for any reason

The music is not only expensive, but requires a great deal of time and effort to be
replaced.  It is the choristerÕs and his/her parentsÕ responsibility to return the folder
to the choir manager, the TCNE office, or the librarian.

Attendance
1. Attend rehearsals regularly.
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2. Always arrive at least 10 minutes prior to starting rehearsal so that you can
be in your seat, with your coat off and your music ready. Any socialization
should occur prior to taking your assigned seat.

3. Bring your music folder inside your tote bag and a pencil to each rehearsal.

Respect
1. Give your complete attention during rehearsals.  No Talking!  Rehearsal time

is for singing, not for addressing other TCNE business.  Business matters are to
be discussed with your choir manager or the office, not the Director or
Conductor during rehearsal.

2. Go to the bathroom before rehearsal starts and during the break.
3. Respect the rights of others in all situations.

Commitment
1. Commit yourself to excellence - give your best.
2. Take responsibility in matters of pitch, rhythm, tone quality, intonation, blend,

and cut-offs.  Watch the conductor at all times .
3. Take time to practice your music outside of rehearsal.  If music is being

performed in a language that is new or difficult for you, practice the lyrics to
improve your familiarity with them.

Aspire
1. Dedicate yourself to growing musically both as an individual and as a choir

member.
2. Be happy.  Avoid complaining.  Be supportive to your fellow choristers.
3. Treble Chorus of New England has a zero tolerance policy for any alcohol /

substance abuse, or smoking.

**********************************************************************************************

Updated Information and Changes

As with any organization, there will be unforeseen changes during the year.
Information about any changes will be handed out by the Choir Manager at the
end of a rehearsal or provided to choristers and their families through email or the
TCNE website (www.treblechorus.com).  Make sure to update your home
calendars accordingly.  Please check your email regularly as TCNE regularly uses
email and the TCNE website to keep you informed.

**********************************************************************************************

Personal Safety
TCNE is committed to ensuring the safety of all members.  To ensure the safety of
choristers; the following is required:
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1. Parents are responsible when they drop off their chorister to check that a
TCNE representative is present.

2. No child should ever  be left alone.
3. Any chorister leaving rehearsal early must be picked up by a parent (or

representative) who is seen by the choir manager.
4. While at rehearsals, concerts, and on tour, all choir members must remain in

the designated rehearsal/performance site and with the tour group.
5. At least two adults must be present at all times when a chorister is receiving

musical instruction (e.g. auditions or practicing solos).

**********************************************************************************************

Opera Workshop and Singers Workshop

Each August, members of TCNE choirs are required to attend Singers Workshop for
one week. This is an intensive week of musical learning and fun. Members of the
Schola/Concert Choir/MNE choirs may also choose to attend the Opera
Workshop that begins during the week prior to Singers Workshop for an additional
three days and an extended day during the week of Singers Workshop.

Participation in these workshops is important to a choristerÕs success in TCNE as the
workshop provide:

• Classes in English diction, foreign language diction, music theory, sight
singing, group voice instruction, music appreciation, score orientation,
and ensemble singing.

• The opportunity for choristers in each choir to meet and get to know the
choristers in other choirs.

• A head start for all choristers in learning the new season's music.

The costs of the Summer Workshops in August 2006 were:
• Singers Workshop: $ 260
• Opera Workshop:  $ 115

Please note that all tuition rates are reviewed annually by the Board of Directors.
The Summer Workshop 2007 tuitions will be voted on in April 2007. Singers and
Opera Summer Workshop 2007 is scheduled for August-dates TBA, at West Parish
Church, Andover, MA.

The culmination of Summer Workshop is a concert on Friday night, at the Rogers
Center, for the choruses and opera cast to showcase their progress during the
week.

**********************************************************************************************
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Staff

Darren Dailey, Director, (904) 415-0360
Valerie Becker, Associate Director
Heather Chu, Assistant Director
Alison Novello, Business Manager, 978-837-5461
Melanie Muggia, Program Manager, 978-837-5462
Anne Smith, Librarian, 978-372-1339

TCNE staff office hours are:
Monday through Thursday :  9-1pm. You may leave a message at any time.  We
will return the call as soon as possible.

For additional information related to  staffÕs artistic credentials, please refer to the
TCNE website (www.treblechorus.com) or call the office.

To contact the TCNE staff by email:
Darren Dailey   ddailey@treblechorus.com
Valerie Becker vbecker@treblechorus.com
Heather Chu hchu@treblechorus.com
Alison Novello anovello@treblechorus.com
Melanie Muggia mmuggia@treblechorus.com

The Treble Chorus website is: www.treblechorus.com.  It is regularly updated and
will be used as a primary mode of communication.

Choir Managers

Each choir has a choir manager(s), whose job is to assist the Director with non-
musical matters.  The choir manager is the liaison between the choristers, their
families and the office staff. Duties include:

• Set up rehearsal space
• Attendance
• Disseminate memos, music, etc.
• Assist at dress rehearsals and performances



15

Parent Volunteers and Fundraising

TCNE is a non-profit arts organization whose budget is primarily funded through
chorister tuition. Consequently, we operate on a very tight budget and volunteer
parental support is critical to our operation.  As a member-supported organization,
TCNE expects each parent to volunteer his/her services as appropriate.  Volunteer
opportunities abound and include fund-raising, publicity, public relations, website
maintenance, advertising book design, ticket sales, and hospitality.

A list of volunteer activities will be handed out early in the year for parents to
select at least one volunteer activity in which to contribute.

Due to the nature of a growing non-profit, educational organization, each family
is required to participate in the fundraising endeavors for TCNE.  These include
selling ads for the annual advertising book, selling tickets for concerts, and
participating in the citrus sales program.

In 2001-2002, TCNE began selling Fresh Florida Citrus.  These oranges and grapefruit
are sold four times from November to March.  The quality of the fruit is
unsurpassed.  This has been a very successful venture for TCNE and every family is
expected to actively participate.
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TCNE Board of Directors

The 2006-2007 TCNE Board of Directors include:

President Maureen Costello-Shea
Vice President Nancy Bergeron
Treasurer David Cores
Secretary Dr. Suetta Tenney
Merrimack College Liaison John Obert
Members-At-Large Grace Curley

Bruce Harris
Eileen Seavey

Non-Voting Members

Director Darren Dailey
Associate Director Valerie Becker
Assistant Director Heather Chu
Business Manager Alison Novello
Program Manager Melanie Muggia


